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Application Process Overview

Process Overview and Timelines

Application Process Summary

Receive Email s o
Begin Application Submit Initial 3. with Partner Step 1 Wi 9 LEYS Step 1 tgp 5 WSO Da_ys Step 2 6
g From Web Form Deposit and After Completing - -
Process Web Form Ly Portal AT Escrow I olete Step 1 Add Subscribers | Active
Credentials pp P P -

Information Required e Information Required bequired Documents Required Information Required
1. Subscriber 1. User name N otter 1. Deposit form 1. Subscriber first/last
organization 2. Password tion 2. Escrow form name
) g?i?r::?’application agreement_ [ 2. i5(‘;|ubscnber premise
manager address i Clomm“"'ty optact 3 Subscriber account
3. Developer/system oce Documents Required
organization address S. Insuran'ce 1. Subscriber
4. Solar garden 6. Inspection acknowledgement
address form
5. Total system cost 2. Subscriber low
6. Estimated income form (if
completion date necessary)
7. Array information . 3. State of Colorado
8. Name plate capacity Certificate of Good
of your solar garden Standing
4. Data Privacy form
per subscriber

Note: Your solar garden application must be completed, approved, and the solar garden must be producing energy within
two years from the date Xcel Energy found your application complete.
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Applying for Access to the SRC Application

System

: Initial Web Form - Overview o
Prior to receiving access to the Solar Rewards SRC Application

System you must first complete and submit the initial web form e G
G:- B ki asewgn o4k e s
Required Information for the Web Form: — e -
w el rerpy - Sl Comurity Form ] 5 »
> Program Type | _| =
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%8 Salely § Bducation Environment Entegy Partrers ~ Aby tU
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| 2 ype, Mount Location
» Application ID —
»  Made in Minnesota applications only [
>  Located on the Reservation Letter from the DOC




Applying for Access to the SRC Application

System

Initial Web Form — Steps to Complete
Applying for access to the SRC Application System:

P Gather all necessary information required to successfully
complete initial web form

P> Navigate to the initial web form link at:

http://www.xcelenergy.com/Save Money & Energy/Reside
ntial/Renewable Enerqy Programs/Solar Gardens - MN

» Complete the Solar*Rewards Community Program Web Form
P All fields are required

P Within 2 business days you will receive an email with your user
name and password to access the SRC Application System where
you will complete the application process.

P If your initial web form is not approved, you will receive
an email with the rejection reason

Application Syb

Your solar gargen 0plicason hag

name ang been
B“Wh““‘“‘"mm

iUedSumsS
Mm’o’mmin o fl-l"y

et 2
Srilem Nhﬂtﬂﬂm

Business g
S, YOu will
weill g, FRCER an g,
0 receive IIOMaton on next ,;::onunmqu"



http://www.xcelenergy.com/Save_Money_&_Energy/Residential/Renewable_Energy_Programs/Solar_Gardens_-_MN
http://www.xcelenergy.com/Save_Money_&_Energy/Residential/Renewable_Energy_Programs/Solar_Gardens_-_MN
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Step 1: Initial Application and Deposit

Overview

The first step of the application process requires you to submit your deposit via mailed check or wire transfer and complete the
associated form.

Summary
»Logint
» Downlo
P> Mail/Wir

» Upload
Application

to Xcel

Require
» Deposit
P> Applicati

Timeline:

Step 1 can
accesstot




Step 1: Initial Application and Deposit

Logging in to the SRC Application System

To download your deposit form you will need to first log in to the SRC Application System.

Solar*Rewards Community - Login Information

Welcome to Xcel Energy’s Solar*Rewards Community program! You can now access the application system with your user name and temporary password below:

Logging in to the SRC Application Ul Nme: s Names_ ()
System: Fassard, <Fassword>
hitps:/nal 2. salesforce. com/secur/logi isporgld=00DU0000000HTS Xdeportzl1d=060U00000004ccR) <:|
> To access the SRC Application System Next Steps:
. . . . - Logi
Iogln pa‘ge’ CIICk On the Ilnk fou nd n - Aogo?ssyouxp(ojeain.formationviatheonlineapplicaﬁon system
- Submit it and E Fi
yo ur ap p r0V&| emal I ' - Dimms&lgoﬁl?n{é‘;ﬁfmm, complete and submit via upload.
- Send m Deposit and Escrow Fees
- Follow the instructions on each form for submitting payment within 5 business days.
- Wait for A] al
> YO ur Us er Nam e an d PaSSWO rd to - E?wii.ltplgge?:s‘}‘;?m Deposit and Escrow and review your application. Once approved, vou will be notified via email. At that time, we will secure your REC price and
. . 50! en capacity.
access the SRC Application System are s
al so con tal n ed | n th | s em al I *You have 5 business days to complete these steps. For more information, please visit our website.

*##% PLEASE DO NOT REPLY TO THIS AUTOMATED MESSAGE ****




Step 1: Initial Application and Deposit

Downloading Deposit and Application Fee Forms

When you log into the SRC Application System you will always start on the “Home” tab which provides you the status of your

solar garden application.

Downloading Deposit Form:

» From the “Home” tab, click the Download
Documents button at the bottom of the
“Actions required to proceed” section

—

Solar Carden Shatus

Alert: Subscribers are still missing forms |

Solar Garden : Grant Test Garden

Gardan Gurdan
Garden Huma i

plidnerheired Grant Tast dardan $1ap 1: Inifial Agplication and DepsritTrcrs

= Actions required to proceed

STEP 1

Foaliws the Bctrucions bales 1 ssmplete STEP 1 = Initial Applcatien and Deposit

"UCHE A the Hafe LIk 82 rebuh Lo B ifdtnostiond Dted balea"

4. Login fo the enline applicatisn pyem.

2. Dosenload the Daperit and Application Fae Farme by cliddng the "Dosalosd Documents” buttas balom

A Follow e ingtractions en each form Tor submitting payment. (Payments must be received withio & business ays of the day you received srtem coedansiale)
4. Upload the completed Foams by oliddng the “Upload Dacuments™ butbas below

& W wdll send 2 confinmation email wath (nstreot ons fer ned steps a8 er v peocess your payments and toims.

|—:> [mait Seder Garden |Dwwniesd Decuments |upiosd Decmments




Step 1: Initial Application and Deposit

Downloading Deposit and Application Fee Forms

The Download Documents page allows you to download your deposit form with pre-populated information specific to your

garden.

Downloading Deposit Form:
Continued....

P Click the Download Document button for the
deposit form.

o

Drondoad Decinments

» Save the file to your computer. Step 1: DeposnFom —
Slep 1: Applicaton Fae Form m

Siep 4: Reveration Lemer

P Print and sign the form. bl i 5 i  Dovmbsd Gocument
Slep 4 Sendard Confract for 3R [ orvrmdinsd Ducurnnt |




Step 1: Initial Application and Deposit

Submitting Payment and Uploading Deposit and Application Fee Forms

After you have downloaded your form you must print and sign the form, submit your payment to Xcel, and also upload your
completed deposit form to the SRC Application System.

Reminder:
Deposit a
should be
business
SRC Applic

hin 5
ss to the

Uploading Deposit Form:

» From the “Home” tab, click the Upload
Documents button at the bottom of the
“Actions required to proceed” section.

Solar Carden Shatus

Alert: Subscribers are still missing forms |

Solar Garden : Grant Test Garden

Gardan Gurdan
Garden Huma i

plidnerheired Grant Tast dardan $1ap 1: Inifial Agplication and DepsritTrcrs

= Actions required to proceed

STEP 1

Foaliws the Bctrucions bales 1 ssmplete STEP 1 = Initial Applcatien and Deposit

"UCHE A the Hafe LIk 82 rebuh Lo B ifdtnostiond Dted balea"

4. Login fo the enline applicatisn pyem.

2. Dosenload the Daperit and Application Fae Farme by cliddng the "Dosalosd Documents” buttas balom

A Follow e ingtractions en each form Tor submitting payment. (Payments must be received withio & business ays of the day you received srtem coedansiale)
4. Upload the completed Foams by oliddng the “Upload Dacuments™ butbas below

& W wdll send 2 confinmation email wath (nstreot ons fer ned steps a8 er v peocess your payments and toims.

|—:> [mait Seder Garden |Dwwniesd Decuments |upiosd Decmments




Step 1: Initial Application and Deposit

Submitting Payment and Uploading Deposit and Application Fee Forms

Select the type of document to attach:

Uploading Deposit Form:
~ Continued.... =0 Step 1: Depost Form - [submtea]
() Step 1: Applcation Fee Form - [submitted)
(2 Step 2 State Centificate of Good Standing Farm - [submtted]
© Step 3 Line Disgram - [submitted)
O step 3 St Plan - [zubmitad)

P Select the radio button for Deposit Form.

P Click “Browse” and locate the signed copy © step 3 SGLA - Small Generation Interconnection Application - [submated)
of the deposit form you uploaded to your © Step & nterconnection Agresment . ot submitted]
computer. O Step & Standard Contract for SR'C - [not submted]
O Step & heurance - [not submitted)
» Click the Upload Document button. © S12p 4 iwolce - ot st

) step 4 bepection - [t submitted]

P Repeat these steps to download, sign and . _
upload the Application Fee Form. :>5mm‘ Mo fle chosen

S Ui d Document | Go Back|

This step in now complete. Xcel will send you a confirmation email once the form is uploaded and the deposit payment is
received. The email will also contain the next steps on how to continue with the application process.
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Step 2: Subscriber Validation

Overview

The second step of the application process allows you to add the required minimum of 5 subscribers to your garden in the SRC
Application System.

A ST

SRC Sumecrmar Danvch AITRR. —_——

MGENCY ACREDMENT
FOR PUBLIC SERVICE COMPANY OF COLORADD
SOLARREWARDS COMMUNITY SERVICE

o Une Vi UBERIER CRSANTATION AGAEES

SR Tussrber Nare LAy ebl

Wt Cbrer host V. 22N

st i Commanity Sapece igprarmeet 15

VTS

——

3
iacpe
ot T,
o e

Summary of Steps:

At this point in the process subscribers
can be added to the system, but it is not
a requirement to advance to next step (5
valid subscribers are necessary to
advance to step 5.)

P Send Customer Energy Usage Data
consent form to
dataprivacy@xcelenergy.com 7 days prior to
entering subscribers

P> Log into SRC Application System to start
adding subscribers to your garden

» Download Subscriber Agency Agreement
P Get Subscriber Agency Agreement signed

P Upload completed Subscriber Agency
Agreement to the SRC Application System

P Submit Subscribers for Approval
P Upload State Certificate of Good Standing

Required Forms to
Complete Step 2:

p> State Certificate of Good
Standing

Timeline:

Step 2 must be completed as part
of submitting a complete
application for purposes of
advancing for engineering review



mailto:dataprivacy@xcelenergy.com

Step 2: Subscriber Validation

Adding Subscribers To Your Garden (not necessary until moving from step 4 to
step 5)

The system will check each subscriber to ensure an approved Subscriber Agency Agreement Form has been uploaded for the
subscriber to be valid.

Adding Subscribers: gt
[l Lale)
Oarden GR G
LT ] SR
|:> e e n ] Faren WP S idas Blap T Subdesld Validaean and Pami Basumaslibsn
» Click on Garden ID link and scroll down to % Actions required o procesd
the Subscriber Allocations section found el
on the Garden Detail page. Click the Add — [ it st Fao Bt
Subscriber button in this section to add Stk v v e B i B W et e Bt
SUbSCI‘IbeI’S at any tlme. 0. Uipleid Sigte of Meveapoly Cartfiomle of Gowsd S)preliva) by liding (ha Girdan B (abva] ard e dliddfg oo tha Uplaid Doamant” Bulsn Faehd an e Gasded Dalail page.

T Ewbmil g AR 05 SRR LR R R TR A b b Balien bl SulSa ey el be belem Ml
walidatad (v sl bawg 30 o te pabmi th vald pabscabaa)
3. Foa wach pubgond e you sl ased 13 upload o Subsoibes Ageacy Agnemsst To do this
o Cl an e Gatdes 1D etk shomen abava 8 dtonm yaul Sartes dabai
+ Stall sty v page 16 the Subdenibal Sadtien
= BaleEt B PaREEba by slicing on e “Baburribal Mama® ek
< On S Sebronibar Dakail page find sad didk on the Doswrdosd Docemant” butian B downla sd Sy requisd
mubacelie Foams Tor thrt subsoibar.
+ Oriow tha Tenrd den Jighad yow obs olide on T Udlead Decurmartl” Bules s uplosd figad ferd

4 Ones yov've sided of leak® valid pibaordien weit pgead Subionba Agaroy Agreamas i savigain o tha Saedan dulsle
pags (cdich on the Garden 1D abowsd and click oo "Submat Subscsb e’ bullon

= Plears nole, 1 pou want 1o sitach & Subecribar Agercy AQresTen or Lo INGome Yerilloakion Form e mat navigabe to e indinadusl pubeoriber Gl Bection and e the Do




Step 2: Subscriber Validation

Adding Subscribers To Your Garden (not necessary until moving from step 4 to
step 5)

Subscribers will be added to your garden one at atime on the Add/Edit Subscriber page located in the SRC Application System.
All subscribers must have a completed Customer Energy Usage Data consent form on record before being added to the SRC

application system. Directions for the consent form are found at the program website. After you add a subscriber to the
system you will be able to download the necessary Subscriber Agency Agreement to complete Step 2.

Adding Subscribers:
Continued....

» Enter all information shown to the right for each

subscriber (All fields are required):
P Allocated amounts must:

» not exceed 40% of the total
nameplate capacity

» be greater than .2 kW

» Not exceed 120% of
subscriber’s usage

» The total amount allocated to all
subscribers cannot exceed the
nameplate capacity

P Click the Submit Subscriber button

P> Repeat for each subscriber

A Dana Pueacy Fesmia toquined peics o subimiiting & subsscriber. Floase provide onby the middie digis of the sl seniliess sceoun muember po-S53535. x).

R B Y —
[igda Digrts Only] 1ID('J .| 7

Syt ra ABSS e [ W)

TS e AN TR

I

e

Aidd fEdit Subscriber

FramsiE hinga ]




Step 2: Subscriber Validation

Updating or Removing Subscribers

At any time during the application process you can update subscriber information (email address, allocation amount) or remove

a subscriber altogether.

Updating/Removing Subscribers:

» From the “Home” tab in the SRC
Application System, click Garden ID link
and scroll down to the Subscriber

Subscriber Allocations

Allocations section found on the Garden —
Detail page.

Update Subscriber

» Click the “Edit” link for the subscriber you
would like to update.

» Only the email address and
allocation amount are open to edits.

Remove Subscriber

» Click the “View” link to access the
Subscriber Detail page and hit the Delete

Subscriber button to remove the

subscriber Allocations
Action View LastName  FirstName  Status  Premise# Account# Allocation (in kW)  Agency Agreement Is Low Income Subscriber Data Privacy Form
Edit  View Subd Larry Valid 838838884 2222024 40.00 v v
Edit  View Subs Julie Valid 838888885 2222225 10.00 v v
Edit  View Subg David Valid 838838888 2222206 10.00 v v
Edit  View Sub7 Wike Valid 838888887 2222207 10.00 v v
Edit  View <:|John valid 838828888 2222228 10.00 v v
Show 5 more » | Gotolist (10) »
Subscriber Detail Page -
Subscriber Allocation
Sub4:888888884:2222224
Subscriber Alocation Detal  car |
Status  Valid Agency Agreement v
Add Date  2/28/2012 Low Income Werification
System Allocated (As % of Total) 26.7% Data Privacy Form v
ion # Subd: 42222224

Validation Flags
Validation for 40% Rule
Validation for County

Allocation Over 120% Annual
Consumption

Ao i Allmmndine 4




Step 2: Subscriber Validation

Downloading Subscriber Agency Agreement (not necessary until moving from step
4 to step 5)

You will need to download the Subscriber Agency Agreement for each subscriber. This form will need to be signhed and
uploaded back into the SRC Application System for each subscriber.

I Solar Gardens  Reports
Downloading Subscriber Agency
Agreement: CUSTOM LINKS Solar Garden Status
* Sample Documents
. m Alert: Subscribers are still missing forms !
» From the “Home” tab in the SRC ﬁaﬂm Process Alert: There must be at least 5% allocations to low income subscribers !
Application System, click Garden ID link . Instuctons Solar Garden : Xcel Training Garden
and scroll down to the Subscriber . ruaer Potey Garden | Garden | Garden | Soricsion| Vaiidation | Nameplate | Subscribea| Available| i iow mcom
Allocations section found on the Garden — S fepert s
Detall page' \g::-_l—?_lOME’ JOAN |—LJ> SRCO002033 #:::i:'ling 3::??;:;2?“1 g:"a?;%” No 100 0 100 No
Garden Permit GMT 2012
John Smith Documentation
Mv Combanv Profile

» Click the “View” link to access the
subscriber detail. Subscriber Detail Page _
Subscriber Allocations
Action View LastName  FirstName  Status Premise#  Account# Allocation (inkVW/) ~ Agency Agreement Is Low Income Subscriber Data Privacy Form
Edit  View <:| Larry Valid 888838834 2222224 40.00 v v
Edit  View SubS Julie valid 283888885 2222225 10.00 v v
Edit  View Subs David valid 233888885 2222225 10.00 v v
Edit  View Sub7 Mike valid 283888887 2222227 10.00 v v
Edit  View Subs John valid 283888888 2222228 10.00 v v




Step 2: Subscriber Validation

Downloading Subscriber Agency Agreement (not necessary until moving from step
4 to step 5)

When you download the Subscriber Agency Agreement form it will come pre-populated with the subscribers information. These

unique forms need downloaded, signed, and uploaded for each subscriber.

Downloading Subscriber Agency
Agreement:

Continued...

P On the Subscriber Detail page hit the
Download Documents button.

P On the Subscriber Download Documents
page click on the Download Document button
for the Subscriber Agency Agreement.

P Save the file to your computer.

P Print and have the form signed by the
customer.

Subscriber Detail Page

Subscriber Allocation
Sub4:888888884:2222224

Subscriber Allocation Detail
Status
Add Date

System Allocated (As % of Total)

Valid
2128/2012
26.7%

[cor [ oeite susscriver [ Dowvlond Documents | upload Documents

ion #

Validation Flags
Validation for 40% Rule
Validation for County

Allocation Over 120% Annual
Consumption

e s Allonntiom 4

Sub4:

Agency Agreement v
Low Income Verification
Data Privacy Form = 4
4:2222224
= A
N

Hatme

Downloasd Documnenis

Subgcriber Agancy Agraemeni

[ 0. 1oioad Document]




Step 2: Subscriber Validation

Uploading Signed Subscriber Agency Agreement (not necessary until moving from
step 4 to step 5)

After the Subscriber Agency Agreement form is signhed it needs to be uploaded to the SRC Application System.

Uploading Subscriber Agency Agreement:

» From the “Home” tab in the SRC
Application System, click Garden ID link
and scroll down to the Subscriber
Allocations section found on the Garden
Detail page.

Click the “View” link for the subscriber
you want to upload document(s) for.

Solar Gardens

Reports

CUSTOM LINKS

» Sample Documents

Solar Garden Status

» Glossary
+ Builders Call Line Alert: Subscribers are still missing forms!
* FAQs
- Application Process Alert: There must be at least 5% allocations to low income subscribers !
Instructions -
. Contact Us Solar Garden : Xcel Training GardenF - — —
+ Privacy Policy inal ubscriber . . ocatior
+ Terms of Use Garden ﬁan:len (;‘;rluen Submission| Validation game[_llale :uhscnlbed g‘m'la!:'le to low incomi
iemsoltse ame us Date Report apacity | Amoun APACHY | 5 pscribers?
Step 2:
WELCOME, JOHMN Heel Subscriber Thu Apr 12
SMITH > SRC002033| Training Validation and | 22:33:00 No 100 1] 100 No
Garden Permit GMT 2012
Documentation
John Smith
Mv Combanv Profile
subscriberDetsilpage
subscriber Allocations
Action View LasthWame  FirstName  Status  Premise # Account # Allocation (in KW)  Agency Agreement Is Low Income Subscriber Data Privacy Form
Edit  View <:| Larry Valid 888888834 2222224 4000 v v
Edit  View Subs Julie Valid 283888885 2222225 10.00 v v
Edit  View Subg David Valid 283888886 2222226 10.00 v v
Edit  View Sub7? Mike Valid 283888887 2222227 10.00 v v
Edit  View Subd John valid 865888888 2222228 10.00 v v
Show 5 more = | Goto list (10)»




Step 2: Subscriber Validation

Uploading Signed Subscriber Agency Agreement (not necessary until moving from

step 4 to step 5)

Uploading Subscriber Agency Agreement:
Continued...

P On the Subscriber Detail page hit the Upload
Documents button.

P Select the radio button for Subscriber
Agency Agreement.

P Click “Choose File” and locate the signed
copy of the agreement form for this specific
subscriber on your computer.

P Click the Upload Document button.

P Repeat these steps for the each customer
until all subscribers have all required forms
uploaded.

Subscriber Allocation
Sub4:888888884:2222224

Subscriber Allocation Detail

Status

Add Date

System Allocated (As % of Total)
Allocation #

Validation Flags
Validation for 40% Rule
Validation for County

Allocation Over 120% Annual
Consumption

 car: [l ocite sussciber [ oownlosd Documents | upload Documents

Valid Agency Agreement = 4
2/28/2012 Low Income Verification
26.7% Data Privacy Form v
Sub4.8885888884:2222224
=
N

{1

Select the type of document to attach:

@ Subscriber Agency Agreement

Selectfile: | Choose File | Mo file chosen
==Y Upload Document




Step 2: Subscriber Validation

ldentifying and Updating Invalid Subscribers (not necessary until moving from step

4 to step 5)

Identifying “Invalid” Subscribers:

>

From the “Home” tab in the SRC
Application System, click Garden ID link
and scroll down to the Subscriber
Allocations section found on the Garden
Detail page.

On the Subscriber Allocations table, locate

any customers with a Status of “Invalid”

Click the “View” link for invalid subscriber
to reach the Subscriber Detail Page.

Solar Gardens

Reports

CUSTOM LINKS

= Sample Documents
= Glossary

* Builders Call Line
* FAQs

= Application Process

Solar Garden Status

Alert: Subscribers are still missing forms !

Alert: There must be at least 5% allocations to low income subscribers !

Instructions .
+ Contact Us Solar Garden : Xcel Training Garden - - -
* Privacy Policy Garden Garden Final Subscriber Nameplate| Subscribed| Available 5% Allocatios
- Terms of Use Garden N Stat Submission| Validation c ity A t c ity to low incomi
Temms of Use ame us Date Report apaci moun apac Subscribers?
Step 2:
WELCOME, JOHN Heel Subscriber Thu Apr 12
SMITH > SRC002033| Training Validation and | 22:33:00 No 100 o 100 No
Garden Permit GMT 2012
~ Diocumentation
John Smith
v Companv Profile
Subscriber Detail Page _
Subscriber Allocations
Action View  LastName First Name Status Premise # Account # Allocation (in kW) Agency Agreement Is Low Income Subscriber Data Privacy Form
[ > View  Subd Larry Not Valid 2222224 40.00 e v
Edit  View  SupS Julie Valid 388303885 2220205 10.00 v v
Edit View Subé David Valid 585388305 2202208 10.00 e v
Edit View  Sub? Mike Valid 538838387 2202207 10.00 e v
Edit  View  Supg John Valid 83308688 2220208 10.00 v v




Step 2: Subscriber Validation

ldentifying and Updating Invalid Subscribers (not necessary until moving from step
4 to step 5)

Identifying “Invalid” Subscribers:
Continued...

» The Subscriber Detail Page will present you
with the validation flags and show you the
reason why a subscriber has been marked
“Invalid” in the application.

P Click the Edit button to update the allocation
amount for subscribers who are invalid for any
of the following failed validations:

» Validation for 40% Rule

» Allocation Over 120% Annual
Consumption

»  Minimum Allocation .2 kW

P Validation for current account /
premise combo

» County validation

Subscriber Allocation
Sub4:888888884:2222324

Subscriber Allocation Detail

Status.
Add Date
System Allocated (As % of Total)

Allocation #

Validation Flags
Validation for 40% Rule
Validation for County

Allocation Cwver 120% Annual
Consumption

Minimum Allocation 1 kW

Solar Garden Information
Solar Garden

Estimated Annual System Production
TNk

[ ca | oeite subsciber J] Domnioad Documents [ Upiosd Documents |

Not Valid Agency Agreement
2282012 Low Income Verification
26.7% Data Privacy Form
Sub4:5808000884:2222224

Subscriber County should be adjacent to or same as Sclar Garden County. < ] [ >
SRCO00143 Garden County

214,752.0

v

v




Step 2: Subscriber Validation

Upload the State Certificate of Good Standing

Prior to completing Step 2 of the application process you need to upload the State Certificate of Good Standing form.

Uploading the Certificate of Good Standing:

Note:

You can u
of Good S
Step 2: Su

rtificate
e during
n

» From the “Home” tab in the SRC
Application System, click Garden ID link to
navigate to the Garden Detail Page.

» Click the Upload Documents button found
on the Garden Detail page.

1
iiﬁ Solar Gardens Reports

CUSTOM LINKS

» Sample Documents

* Glossary

* Builders Call Line

= FAQs

* Application Process
Instructions

Solar Garden Status

Alert: Subscribers are still missing forms 1
Alert: There must be at least 590 allocations to low income subscribers !

Solar Garden : Xcel Training Garden

* Contact Us
* Privacy Policy = Garden Garden Final Subscriber Nameplate | Subscribed| Available 5% Allocatio]
+ Terms of Use arden Name Status Submission| Validation Capacity | Amount Capacity to low incom

- Date Report Subscribers?

Step 2:
WELCOME, JOHN Heel Subscriber Thu Apr 12
SMITH > SRCO002033| Training Validation and | 22:33:00 No 100 1] 100 Mo
Garden Permit GMT 2012
_ Documentation

John Smith

Mv Companv Profile

Garden Detail Page

Solar Garden

SRC0D2033

« Back to List: Solar Gardens

Printable Wiew

SOLAR GARDEN DETAIL

Information
Garden Mame Xcel Training Garden Developer alTKO0000004y=5
Partner Account  Xcel Solar Garden Training Ex| Operational 9r14/2012
Date
Primary Contact John Smith Total System Cost $90,000.00

Garden Active Date

Download Documents il Upload Documents [l Application Step Detail




Step 2: Subscriber Validation

Upload the State Certificate of Good Standing

Please mote, il you want to attach a Subscriber Agency Agreesment of Low Income Verification Form you mj

P Select the radio button for State Certificate of
Good Standing Form.

P Click “Browse” to locate the file on your
computer.

P Click the Upload Document button.

Select the type of document to attach:

) step 1. Depast Form - [submted)

) Step 1: Application Fes Form - [submted)

> O step 2 Siste Certficate of Good Standing Form - [submeted]
© Step 3 Line Disgram - [subrritted]

) Step 3 Site Plan - [submited]

O Step 3 SGIA - Smal Gensration Intercennection Appication - [submitted]
) Step 4 kterconnection Agreement - [submitbed]

) Step & Stardard Corfract for SRAC - [submitted]

O Slep 4 heurance - [submitied]

O step 4 kvoics - [submittes]

) Step 4 Inspaction . [submitted]

> select file: | Choose File | No file chosen

|:> Upload Document

This step is now complete. Xcel will send you a confirmation email once the forms are uploaded and the deposit payments are
received. The email will also contain the next steps to continue with the application process.




Step 2: Subscriber Validation

Submitting Subscribers for Approval

Submitting Subscribers for Approval:

P Confirm you have subscribers entered for
your garden.

P Confirm you uploaded the State Certificate of
Good Standing.

» From the “Home” tab in the SRC Application
System, click Garden ID link to navigate to the
Garden Detail Page.

P Click the Submit Subscribers button found on
the Garden Detail page.

1
iiﬁ Solar Gardens Reports

CUSTOM LINKS

* Sample Documents
* Glossary

* Builders Call Line
= FAQs

* Application Process

Solar Garden Status

Alert: Subscribers are still missing forms 1

Alert: There must be at least 5% allocations to low income subscribers 1

Instructions P
. Contact Us Solar Garden : Xcel Training Garden _ _ _
* Privacy Policy Final Subscriber . 5% Allocatior
+ Temms of Use Garden ﬁ:r':':" c?:‘:;t‘:in Submission| Validation g:mec;inlne ::nli’s::tbe'j g:a:zple to low incomi
JEs ol use Date Report pacity PACIY | o\hscribers?
Step 2:
WELCOME, JOHN Xeel Subscriber Thu Apr 12
SMITH > SRC002033 | Training Validation and | 22:33:00 Mo 100 1] 100 HNo
Garden Permit GMT 2012
N Documentation
John Smith
Mv Companv Profile
Garden Detail Page ..
Home Reports
CUSTOM LINKS Solar Garden Printable View

= Sample Documents

* Glossary

= Builders Call Line

= FAQs

= Application Process
Instructions

* ContactUs
= Privacy Poli
» Terms of Use

SRC002033
« Back to List: Solar Gardens

SOLAR GARDEN DETAIL

Information

Garden Name  Xcel Training Garden Status

DepositEscrow

Partner Account

WELCOME, JOHN
SRATH

Xeel Solar Garden Training REC Payment per
e 50.10
Primary Contact John Smith Total System Cost $90,000.00

ann nn

Naualanar iii‘ﬂiiiiii"ii Ii'.' Dlata Canacitn

N T [T [re—

Step 1: Initial Application and

This step in now complete! Xcel will send you a confirmation email that contains the next steps to continue with the application
process.




Agenda

vvyyvyy

[ » Step 3:

» Step 4:
» Step 5:
> Step 6:

Documents and Contract Submission
Application Completion
Garden Active




Step 3: Engineering Review

Overview

The third step of the application process requires you to submit engineering documents for review by Xcel’'s engineering teams.

oy o By OIBGBE - pulton D
k mwwﬂrm“wmﬂ;““ﬂwmv“
B B N e s
maucont

Summary of

» Upload ments to
the SRC

s of

» Xcel’s en
diagrams and
clarifications

Required F Step 3:
P One-line [
> Site Pla
P Intercon




Step 3: Engineering Review

Uploading Engineering Documents

The third step of the application process requires you to provide technical information to Xcel’s engineering teams to review.
Each of the documents will need to be uploaded to the SRC Application System.

ii@ Solar Gardens  Reports

Uploading Engineering Documents:

» From the “Home” tab, click the Upload
Documents button at the bottom of the
“Actions required to proceed” section.

Or, you can click on Garden ID link and
click the Upload Documents button found
on the Garden Detail page.

CUSTOM LINKS

» Sample Documents

* Glossary

* Builders Call Line

» FAQs

* Applicafion Process
Instructions

* Contact Us

Solar Garden Status

Solar Garden : Xcel Training Garden

+ Privacy Polic Final Subscriber . ) 5% Allocation
. m Garden ::;ld:n g‘:aﬁin Submigsion| Validation g:mecl?:;te i"mt;;s:r:ltbed 2;“ :z'.:tf to low income
EE—— Date Report ra P Subscribers?
WELCOME, JOHN Heel Step 3 Thu Apr 12
SMITH SRCO02033 | Training Engineering 22:33:00 View 100 68 32 No
Garden Review GMT 2012
John Smith

My Company Profile
My Profile

= Actions required to proceed




Step 3: Engineering Review

Uploading Engineering Documents

P Select the radio button for One-line

Diagram.
—

» Click “Browse” to locate the file on your

computer.
» Click the Upload Document button.
> Repeat these steps for the both the Site

Plan and Interconnection Application. =
» Complete form and mail Engineering

Study Fee

>

Please mote, il you want to attach a Subscriber Agency Agreesment of Low Income Verification Form you mj

Select the type of document to attach:

) step 1. Depast Form - [submted)

) Step 1: Application Fes Form - [submted)

O Step 2 Sate Cerlificate of Good Standing Form - [submited]
© Step 3 Line Disgram - [subrritted]

) Step 3 Site Plan - [submited]

O Step 3 SGIA - Smal Gensration Intercennection Appication - [submitted]
) Step 4 kterconnection Agreement - [submitbed]

) Step & Stardard Corfract for SRAC - [submitted]

O Slep 4 heurance - [submitied]

O step 4 kvoics - [submittes]

) Step 4 Inspaction . [submitted]

Select file: | Choose Fila | No file chosen

Y pload Document

This step in now complete. Xcel will send you a confirmation email upon engineering approval. The email will also contain the
next steps with how to continue the application process.
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» Step 5: Application Completion
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Step 4: Documents and Contract Submission

Overview

After you receive notification that you have moved to step 4 you will need to upload your final documents.

SelarFmarTy Comr

SAG Subscrber Corll

| SRG Sebscrber Vit
Flenst
Bl SR Subsorber TV

(2 XeelErergy:

ez
A1 Msin 3100500 COBS1Y

Garden ID- SRC00014

Xcel Energy Solar'Rewards Community Reservation Letter

Thank you for your interest in Solar* Rewards Community, We are pleased o olier ¥ou 3 Renewable
Energy Credit (REC) price of $0.10 per kWh produced, whech s cortingent upon apgroval of the
completed photovola project &5 specified below. The REC payments will be mace payabis 1o Jesse¥3s
Bragalone885. I the final system s2e vasies fom thess specifications by moce San 10%. your application
wil b Gecined

Install address: 789 Xeel Rd Denver, CO 80302

FV system size. 150.00 kW DC
FWatts annual energy producton essmate: 21475200 kWh

The REC proe and reservasion iy valid for 12 menths from the date of appleation submession. I
your project s not completed within 12 manths. your appicaton deposit will be forfeited and your
application will be deactvated You can reapply f you are 53 inferesied, but the projest will be
swbject 1o 3 new REC price and reservation

Pleat+ 5ign this lefler and upload 1o the applcation websie. if you have questions. you can contact us 4t
golarrewardscommunityilxogh gom

| hereby confirm and accapt this Reservation Letter 1o secure the offer

Signature of Cwner

Date AR P

Summary of Steps:
P> Log in to the SRC Application System

P> Download the Reservation Letter (Made in
Minnesota or Solar*Rewards Rebate),
Interconnection Agreement, and Solar*Rewards
Community Contract

» Upload the completed forms, plus the invoice,
proof of insurance, and proof of inspection

» Email the production meter phone number to
scrmn@xcelenergy.com

Required Forms to Complete Step 4:

P Reservation Letter (Made in Minnesota or
Solar*Rewards Rebate)

P Interconnection Agreement

P Solar*Rewards Community Agreement
» Proof of Insurance

P Proof of Inspection

P Invoice showing equipment and total cost




Step 4: Documents and Contract Submission

Downloading the Remaining Documents

Downloading the necessary documents in Step 4 follows the same process that was used in Step 1 to download the deposit and

application forms.

Downloading the Remaining Documents:

» From the “Home” tab, click the Download
Documents button at the bottom of the
“Actions required to proceed” section.

» Or, you can click on Garden ID link and
click the Download Documents button
found on the Garden Detail page.

Solar Gardens

Reports

CUSTOM LINKS

= Sample Documents

* Glossary

= Builders Call Line

= FAQs

s Application Process
Instructions

* Contact Us

= Privacy Policy

+ Terms of Use

Salar Garden Status

WELCOME, JOHN
SMITH

John Smith

Channel Manager
Jesse Bragalone

|Create New...

Solar Garden : Xcel Training Garden
Final Subscriber 5% AllGCation
Garden Garden | Garden Subemission| Valization | & M A 10 law income
Date Report Subscribers?
N Hewl Saep 4 The dige 12
'] sRC002023 | Training Documents. 22:33:00 Miaw 100 68 32 Mo
Garden and Contracts. | GMT 2012
1

g Actions required to proceed

STEF 4:

Follow Ihe instiuctions below lo complele STEP 4 - Document and Conlracl Submission
"(hick on the: Home ta to refum o ;e msinuchons ksted below™

1. Download the ReservaSon Lefer, Intercornaction Agreement, and Solar‘Reswards Communty Conlract by cicking the “Doweload Documents” buton bow.
2 Folow M RSTUCtons for each fom.

3. Upload yeor completod foms by cicking the "Upload Documents” button below.

4 el up your Sokar Garoen pone Ine Used b Tansmi garden peoduchon data 10 Xoel Energy.

5. Email the Solar duction meter number com
B W will send il with inciructions for nexd clepe.

SEARCH

Search Al - “Pigase note, if yoil want to aach a Subscriber Agency AQreement, | ow Income Venheation Form or PLIC Data Privacy 0, you must navigate 1 the indivdual subsenter detail Saction and use
the Download Documents button located there.™

Advanced Search...

[ Corempere—




Step 4: Documents and Contract Submission

Downloading the Remaining Documents

The Download Documents page allows you to download the remaining forms with prepopulated information specific to your
garden.

Downloading the Remaining Documents:

Continued....

Name Download Documents
Step 1: Deposit Form
-

» Click the Download Document button for the =~ Z#t=rer —_—
. Step 4 Reservation Letter >
|nter00nneCtI0n Agreement' Step 4: Interconnection Agreement
Step 4 Solar'Rewards Community Contract

P Save the file to your computer.

P Print and sign the form.

P> Repeat these steps for the Reservation
Letter (if required) and Solar*Rewards
Community Community Contract.




Step 4: Documents and Contract Submission

Uploading All Remaining Documents

After you have downloaded your forms you must print and sign the forms, upload your completed forms, and also upload proof
of insurance, proof of inspection, and a detailed invoice to the SRC Application System.

Uploading All Remaining Documents:

» From the “Home” tab, click the Upload
Documents button at the bottom of the
“Actions required to proceed” section.

» Or,you can click on Garden ID link and
click the Upload Documents button found
on the Garden Detail page.

Solar Gardens

Reports

CUSTOM LINKS

Sample Documents
Glossary

Builders Call Line
FAQs

Application Process
Instructions

« ContactUs

= Privacy Policy

» Terms of Use

WELCOME, JOHN
SMITH

John Smith

Channel Manager
Jesse Bragalone

SZ

|Create New...

Salar Garden Status

Solar Garden : Xcel Training Garden
Final Subacriber 5% Allocation
Garden pargen | Garden Submission| Validation | M 1o low s ome
e Date Report Subscribers?
Mewd Step 4 Theu Apre 12
SRCOIZ03S | Training Documents. X300 e 100 Mo
Sarden and Contraces. | ST 2012
|

g Actions required to proceed

STEF 4:

2 Follow e Instructions for each fom.

Follow Ihe instiuctions below lo complele STEP 4 - Document and Conlracl Submission
"(hick on the: Home ta to refum o ;e msinuchons ksted below™
1. Download the ResarvaSion Lefter, Interconnection Agreement, and Solar*Rewards Community Contract by dicking the "Download Documents™ button beiow.

3. Uplead your compleded forms by cicking the “Upload Decuments” button below.
4. et up your Sotar Garden phone mmmuammummmmtw

5 Emmhe Solar Garden production meter number

5. We will send il with incructions for next laps.

SEARCH

Search All hd *Piaase note, it youl want o atach a Subscniber Agency Agreement, | ow Incnme Venheation Fom or PLC [ata Privacy Fom, yoa mast navigate b te indnidual subscnber detail sachion and usa
the Download Documents button located there.”

Advanced Search...

) Comreempmpw—y




Step 4: Documents and Contract Submission

Uploading All Remaining Documents

Uploading All Remaining Documents:
Continued....

“Please mote, il you want to attach a Subscribar Agency Agreement of Low Intone Verification Forn you mj

Select the type of document to attach:

2 Step 1: Depast Form - [submitted]
O Step1: Apphcation Fes Form - [submited)

P Select the radio button for the
Interconnection Agreement

P Click “Browse” and locate the file on your
computer.

P Click the Upload Document button.

P Repeat these steps for the Solar*Rewards
Community Contract, Proof of Insurance, Proof
of Inspection, Invoice, and Reservation Letter
(if required).

Remember:

) Siep 2 State Cerlificate of Good Standing Form - [submied]

© step3: Line Dingram - [submted)

) Step 3 Stte Plan - [zubmeted]

O Step 3 SGUA - Smal Genaration Interconnaction Appication - [submitted]
) Step 4: nterconnection Agresment - [submitted]

> © Step 4 Stardard Cordract for SRAC - [submitted)

O Step 4 nsurancs - [submitted]

O Step 4 kwsics - [submittesd]

) Step 4 Inspection - [submitted]

|::f Select file: | Choose Fila | Mo file chosen

g Upload Document | Go Back |

Before you can pr
line for your Solar
number to srcmn

set up a phone
meter phone

This step in now complete. Your contracts and documents will be reviewed by Xcel. Upon approval, you will receive an email
with the next steps-on how to continue the application process.
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Step 5: Application Complete

Overview

Your application is complete. There is no further action required at this time for the application process.

Summary of Next Steps:

» You may add, remove, or update subscribers in
your garden as necessary

> This process is outlined in the Step 2
section of this training course

»  When the first bill credit for the garden is
applied, the application will automatically move
to Step 6: Active

Information or Documents Required:

P The addition of any new subscribers will require
the following:

P Subscriber Agency Agreement
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Step 6: Garden Active

Overview

This step is achieved after the first (partial) month of production. This is when subscribers will begin to receive bill credits.

Summary of Next Steps:

»  You may add, remo r update subscribers in
your garden as nech

P This process is outlined in the Step 2
section of this training course

' Subscriber Maintenance:
i » When you update subscribers:
P  You must maintain at least 5 valid

subscribers 'ur garden at all times

» All changes bscribers must be
made no later than 5 business days
prior to the end of the month to take
effect in the next month

Reminder: Your solar garden application must be completed, approved, and the solar garden must be producing energy



http://www.ul-solar.com/
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