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SAP Ariba Overview / Benefits

Introduction to SAP Ariba

SAP Ariba is a cloud-based solution that reduces cycle times and administrative
burdens during the Sourcing to Contract Process. Xcel Energy will be utilizing three
SAP Ariba Modules: Supplier Lifecycle & Performance (SLP), Sourcing, and Contract
Management. Through the SAP Ariba Network, suppliers and buyers will have the
ability to register with Xcel Energy, participate in Sourcing Events, and move through
the Contract process all within the system.

SAP Ariba Network Benefits
With the SAP Ariba Network, suppliers will be able to:

e More easily search for and participate in Sourcing Events hosted through SAP
Ariba

e Securely upload and send documents to Xcel Energy directly in the system

e Complete actions/tasks required on their end in a timely manner with the use of
system generated notifications

e Directly communicate with Xcel Energy from the system

e Track supplier progress and status real-time in the Sourcing to Contract Process

Note: For Nuclear specific activities, 10 CFR Part 810 Restrictions apply.

Troubleshooting / Questions
At any point during the Sourcing to Contract Process, a supplier can reach out to the
SAP Ariba Help Center for Suppliers using the following link or phone number:

866-218-2155
https://support.ariba.com/help

The supplier also has the option to contact the Xcel Energy Supply Chain Hotline:
Phone: 303-628-2644
Email: SupplyChainHotline@xcelenergy.com

@ Xcel Energy-
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Managing the Negotiation Task on a Master Agreement

The Xcel Energy Sourcing Professional will initiate the Contract Negotiation directly
from SAP Ariba. Once the Negotiation Task has been submitted, the supplier will
receive an email notification requesting their participation in the Negotiation Phase. The
email will include the Contract ID, Title, Task Name and Details, as well as a link directly
to the SAP Ariba Network. The Negotiation Task can have as many rounds as required
until all parties have agreed on the negotiated agreement.

Perform the following steps to work on the Negotiation Task:

Step Screenshot

1. The Xcel Energy CW27045 - CW _Training_MA_12: Negotiate with Supplier

Sourcing Professional
g 5 energy smip.ariba.com ﬂ

will initiate the
Negotiation Task with
the Supp[|er wherein MaiesServices Ayreeenidact o
the supplier point of

contact will receive an
email notification.
C“Ck the CIICK Here This task allows you to capture the negotiation between Xcel Energy and the supplier, and
||nk to go to the SAP captures all comments.

Ariba Network.

Tue 12 PM

CW27045 - CW_Training_MA_12: Negotiate with Supplier <]
Task title: Negotiate with Supplier

Task description:

Project Owners Instructions

NOte' Rather than Open'ng 1. Select the supplier who will review the documents
the attached document in
the email notification, the
Supp“er ShOUId CIICk the 4. Create a new round for internal reviewers based on the red-lined clauses (For
‘CI'Ck Hel’e’ I|nk tO fIl'St |Og Supplier Paper, Legal and Sourcing Director must be added as reviewer).

in to the SAP Ariba
Network and begin the
redlining process from the
system. Any redlined
documents will have to be

2. Specify a Due Date and enter any Comments

3. Submit negotiation task

Suppliers/iReviewers Instructions
1.Download the Documents inside the folder.

2 Review the Document

. 3.To propose document changes, edit and save all required documents locally. Add it as an
u p|Oaded In the attachment when you submit your Counter Proposal.
NegOt|at|0n TaSk Wlthln 4.To accept the Proposed Agreement select Accept Proposal

SAP Ariba Network.

The following notes might also be helpful to you:
Test

This email is being sent to you because you are a reviewer of a document that has been
submitted for review.

This email originated from the Ariba system used by Xcel Energy - TEST and was originally sent
to: m.v.del.rosario@accenture.com

System Referencef Click Here, £ss the system. =

1
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2. Once the Supplier T
Login page is
displayed, populate
the User Name and SAP Ariba
Password.

Download the SAP Ariba Supplier Mobile App

Supplier Login

Stay connected with your customers even when

. . you're away from your desk. With the power of
3 CI k L 2 Ariba Network in your pocket, you can flip POs,

. ick Login. < o A ok R e
Note: If you do not have

an SAP Ariba Network
account, refer to this
section to view steps on
how to create an account.

4. Click the SAP Ariba .
Network dropdown. Anba Network « Standard Account

Select Ariba
Contracts.

Ariba Discovery

5. Alist of relevant _ ) _ )
projects and tasks will Ariba Proposals And Questionnaires
be displayed. Select
the appropriate
‘Negotiate with
Supplier’ for the
Workspace you are C
currently working on.

Ariba Contracts

Note: You may only need
to perform these steps if S Avia Conracts - Sedartpceot. Y (v

you are not automatically XCEL ENERGY - TEST

directed to the Negotiation | =-=-=r Y
Task Page as show in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure merkst integiity.

step 6. Tasks

Search v

Name Status Due Date Completion Date Alert
¥ Project: CLID condition test (1)
Negotiate With Supplier B In Frogress

¥ Project: CONO9 Retest (1}

Negotiate With Supplier A InProgress 9128/2020
¥_Project: Master Agreement Test (1)
I Negotiate With Supplier Bl inprogress 101512020

¥ Project: SUB agreement for different supplier (1)

Negotiate With Supplier E In Progress
¥ Project: Sub Agreement SIT2_SameRates_ghh (1)

Negatiate With Supplier A inProgress 9125/2020
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6. The Negotiation Task
page for the Contract
Workspace selected
will be displayed. Click
the dropdown of the
document up for
negotiation (In this
example, a Master
Services Agreement)
and select Download.

7. Click Save button and
select Save as to
choose the location
wherein you will save
the document.

8. Click Open.

Note: If you're opening the
Contract Document(s)
within the browser (e.g.
Internet Explorer, Edge),
there may be a Security
pop-up displayed, click
Allow.

Ariba Contract Management Help Center
< Go back to Xcel Energy - TEST Dashboard Desktop File Sync
Negotiation Task Exit

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Less
Details area. Additional task instructions are presented below.

CW_Training MA_12 Negotiate with Supplier
TSK126128783 Negotiate with Supplier Round 1: Awaiting Response(s) (i}
This task allows you to caplure the negotiation between Xcel Energy and the supplier, and captures all comments.

Project Owners Instructions

1. Select the supplier who will review the documents
2. Specify a Due Date and enter any Comments

3. Submit negotiation task

4, Create a new round for internal reviewers based on the red-lined clauses (For Supplier Paper, Legal and Sourcing Director must be added as reviewer).

SuppliersiReviewers Instructions

1.Download the Documents inside the folder.

2 Review the Document

3.To propose document changes, edit and save all required documents locally. Add it as an attachment when you submit your Counter Proposal

4.To accept the Proposed Agreement select Accept Proposal

Louis Del Rosario
Test One or more documents have been submitted for your review. You have the

foll tions:
[ Contract Documents (Read Only) ollowing oprons

(% Master Services Agreement

Action

+ View the documents on the left.

« To propose document changes, edit and save all required documents locally.
Add it as an attachment when you submit your Counter Proposal or Review.

Create Counter Proposal | @

What do you want to do with Master Services Agreement.docx? “ _ >
From: s3.ariba.com

Master Services Ag| docx finished do

@ Xcel Energy-
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9. Once the downloaded
document is opened,
click Enable Editing
in the MS Word
document to review
and perform updates.

10. Click Yes.

Flle  Home Insert  Design  Layout

Navigation *

[search dacument

References

Headings

Pages  Resuts

=
4 Master Services Agreement

1 Notices

2 Definitions

3 Terms and Conditians

4 Agreement Documents

5Tem

6 Scope of Work

7 Comman Definition

8 Applicable Lyw

9 Security

10 Use/Ownership of Work Dacuments

11 Certification of Documents

12 Supplier Responsibilities

13 Scheduling

14 Familiarity with Work

15 Respansibility to Other Supglirs

1€Inspection

17Reports

18Use of Completed Segments

18 Wark Changes

20 Suspension of Work

21 Supplier Warranties

@ PROTECTED VIEW Be careful—files from the Intemet can contain viruses, Unless you need to edit, it's saferto stay in Protected View.

Mailings

Del R

io, Michelle Louise V(DR

Review  View D search

Enable Editing | 9

Help & Comments

x

) XcelEnergy:

Master Services Agreement

Issued To:

By:
Northern States Power Company, a Minnesota
Corporation, d/b/a Xcel Energy
Agreement Number:

Effective Date:

22 Insursnce
23 Final Acceptance

25 Invoices
26 Right to Audit

24 Prices and Payments

Ligsenolt Wil

| Tha doument cantent ks that mey e b othe fie D pos wank o updats the fiskde i Bl domen

11. Review the document
and redline as needed
with updates and
comments directly on
the document.

Note: As a supplier, you
should NOT accept or
reject any changes directly
from MS Word. This will
be done by internal Xcel
Energy reviewers. Track
Changes should be
enabled so any updates
made on the document will
be viewed by the internal
reviewers.

AutoSave (@00

Master Services Agreement (1)

Del Rosario, Lovise (DR

Fle  Home Design  Layout  References View  Help £ search | & share | | @ Comments |
2 s | W] [ i | [3,0- | ]
= how Markup
Spelling & =\ oo | Read Check Language o e Accept Compare | Protect | Ink | Resume
Grammar ~ Aloud | Accessibility = [F] Reviewing Pane - ST v ~ E ~
Proofing Speech | Accessibility Comments Tracking = Changes Compare ~
) Notset Unrestricted Confidential  » | Highly Confidential = Restricted x

@ Xcel Energy*

Master Services Agreement

Issued To:
XPRS LLC
By:
Northern States Power Company, a Minnesota
Corporation, d/b/a Xcel Energy

Agreement Number: CW27045

Effective Date: 12/01/2020
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12. Once all necessary
redlines have been
made and the Negotiation Task B
document has been Thistask has o) submitd fo negotiation and s now in rogress. You can add comments on e Task Hstary ab. Noticaton o vew comenents s eontrlied i the Advanced Tk Less
saved, go back to the e
Ariba Network task
details page and click TSK126128783 Negotiate with Supplier Round 1: Awaiting Responsa(s) (U
Create Counter
Proposal button. This
will redirect you to i i PP

another screen to & Specii e Do Dot and stwrsny Commeny

complete the task. 3 etk cagobaton sk

4, Create & vew found for intemal reviewers based on the red-lined clauses (For Supplier Paper, Legal and Sourcing Divecior must be added as reviewer)

< Go back 1o Xcel Energy - TEST Dashboard Deskiop File Synec

CW_Training MA_12 ' Negotiale with Supplier

This task allows you to capluse the negotiation batween Xcel Energy and the supplier, and captures all comments.

Suppliers/Roviewers Instructions

1. Dawndoad the Documents inside the folder

2 Review the Document

1.To propose document changes, adit and save all raquired documents locally Add it as an attachment when you submit your Counter Proposal

4Ta accept the Proposed Agreement select Accep! Proposal

Louls Del Rosario
Test One o more documents have been submitted for your review. You have ihe
[ Contract Documents (Read Only) e ks
« View the documents on the left
{% Master Services Agreemant v
» T propose document changes, edit and save all required documents locally.
e it a4 an attachment when you submit your Counter Proposal or Revies,

If no redlines were

pt Proposal

made, the supplier
can also choose
‘Accept Proposal’

@ Xcel Energy-
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13. In creating a Counter Counter Proposal Cancel
Proposal, you will be , ‘
Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments ort your  More

asked to upload the
redlined Contract
Document(s). In the
Document section,
click Browse button to
upload the updated
document or drag it on
the Or drop file here

Message: —size — | [—font— v

Countered

bOX . Access Control. v View Details
Document Attach Revised Document
NOte' If there are O contract Documents @
additional documents the T
i i [ Master Services Agreement :Or drop file here
supplier would like to g P

communicate with Xcel
Energy, they can click the
Add attachment button
before completing the
Negotiation Task. | Deete | [ Addattachment | [ Add from Project

Additional Attachments

No items

14. Click OK.

Note: 10 CFR Part 810
restrictions apply to
Nuclear activities.

Managing the Negotiation Task on a Sub-Agreement or Standalone Agreement

As with the negotiation process on a Master Agreement, the Xcel Energy Sourcing
Professional will initiate the Contract Negotiation for a Sub-Agreement or Standalone
Agreement directly from SAP Ariba (Nuclear restrictions apply). Once the Negotiation
Task has been submitted, the supplier will receive an email notification requesting their
participation in the Negotiation Phase. The email will include the Contract ID, Title, Task
Name and Details, as well as a link directly to the SAP Ariba Network.

Note: For Nuclear Agreements, the contract negotiation process will be conducted
offline outside of the SAP Ariba per existing process.

Perform the following steps to work on the Negotiation Task:

@ Xcel Energy-
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Screenshot

B 92 CW28091 - Sub_CW_Training_1208-2: Negotiate with Supplier - Message (HTML)

The Xcel Energy

Sourcing Professional File Message Help @ Tell me what you want to do
will initiate the m- = M 9 § = | £ mMarkunread BB~ fB- B~ |3.| O Find | Q_ zoom ‘ @« Report Phishing

Negotlatlon Task with CW28091 - Sub_CW _Training_1208-2: Negotiate with Supplier

the Supplier wherein
Email pproval-prod3+xcelenergy- nsmtp.ariba.com: -

the suppli_er poin_t of ERy o ba i -
contact will receive an archive. 6/9/2021
email notific_ation. SO e - Pl .
IC“I::‘: the ?Ilfhk l-lsepr\.g 1. Select the supplier who will review the documents
ink to go to the
Ariba Network.

2. Specify a Due Date and enter any Comments
3. Submit negotiation task

4. Create a new round for internal reviewers based on the red-lined clauses (For Supplier

NOte: Rather than Oper"ng Paper, Legal and Sourcing Director must be added as reviewer).
the attaChed document in 5_Mark Task Complete for each round of internal review.

the email notification, the

. . A
su ppl ler Shou Id CI ICk C l ICk Note: Rather than opening the attached document in the email notification, the supplier
Here’ to fl rst |og |nto the should click ‘Glick Here’ to first log into the Ariba Network and begin the redlining process

. from the system. Any rediined documents will have fo be uploaded in the Negotiation Task
SAP Ariba Network and within Arioa Netwrk.”

begin the redlining

process from the system.
Any redlined documents
will have to be uploaded in
the Negotiation Task 4.Tao propose document changes, edit and save all required documents locally. Add it as an

R X X attachment when you submit your Counter Proposal
within SAP Ariba Network.

Suppliers/Reviewers Instructions

1.Download the Documents inside the folder.
2 Review the Document

3.To accept the Proposed Agreement select Accept Proposal (within Ariba)

Note: As a supplier, you should NOT accept or reject any changes directly from MS Word.
This will be done by Xcel Energy internal reviewers. Track Changes should be enabled so any
updates made on the document will be viewed by the internal reviewers™

The following notes might also be helpful to you:
Test

This email is being sent to you because you are a reviewer of a document that has been
submitted for review.

This email originated from the
to: m.v.del.rosario®accentus

: Click Here

stem used by Xcel Energy - TEST and was originally sent

System Referenc

@ Xcel Energy-
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2. Once the Supplier
Login page is
displayed, populate
the User Name and
Password.

3. Click Login.

Note: If you do not have
an SAP Ariba Network
account, please see this
section to view steps on
how to create an account.

SAP Ariba

Supplier Login

%

Leam More

Download the SAP Ariba Supplier Mobile App

Stay connected with your customers even when
you're away from your desk. With the power of
Ariba Network in your pocket, you can flip PO,
create documents, even respond to leads.

4. Click the SAP Ariba
Network dropdown.
Select Ariba
Contracts.

5. List of relevant
projects and tasks will
be displayed. Select
the appropriate
‘Negotiate with
Supplier’ for the
Workspace you are
currently working on.

Note: You may only need
to perform these steps if
you are not automatically
directed to the Negotiation
Task Page as show in
step 6.

Ariba Network ~  Standard Account
H Ariba Discovery
Ariba Proposals And Questionnaires
Ariba Contracts
C

Upgrade

SAP AribaContracts ~  Standard Account | Upgrade | TESTMODE @ MD
XCEL ENERGY - TEST
There are no matched postings.
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who
are market leaders in quality, service, and cost. Arba, Inc. administers this site in an effort to ensure /ﬁ\
market integrity.
Tasks
Name Status Due Date Completion Date Alert
¥ Project: Sub_CW_Training_1208-2 (1)
Negotiate with Supplier E  inProgress 12/31/2020

@ Xcel Energy-
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. Negotiation Task
6. The Negotiation Task
page for' the Contract This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is contrelled in the Advanced More

Workspace selected Sub_CW_Training_1208-2 / Negotiate with Supplier
will be displayed. Click
the dropdown of the
dOCU me nt u p for This task allows you to capture the negotiation between Xcel Energy and the supplier and captures all comments
negotiation (In this

1. Select the supplier who will review the documents
example, a Master BB Py BBk ontiram Boromars
Services Agreement) 3. Submit negotiation task

a nd se |eCt Down |°ad 4_Create a new round for internal reviewers based on the red-lined clauses (For Supplier Paper, Legal and Sourcing Director must be added as reviewer)

TSK129851028 Negotiate with Supplier Round 1: Awaiting Response(s) (1)

Project Owners Instructions

5. Mark Task Complete for each round of internal review.
Suppliers/Reviewers Instructions

7. Click Save button and Note: Rather than opening the attached dosument in the email nofification, the supplier should click Click Here'to first log into the Ariba Network and begin the redlining process from
the system. Any redined documents will have to be uploaded in the Negatiation Task within Ariba Nefwork
select Save as to -
. 1.Download the Documents inside the folder.
choose the location 2Reviw t Dosument
Where | n you W| II save 3.To accept the Proposed Agreement select Accept Proposal (within Ariba)

the document 4To propose document changes, edit and save all required documents locally. Add it as an attachment when you submit your Counter Proposal

Note: As a supplier, you should NOT accept or reject any changes directly from MS Werd. This will be done by Xcel Energy internal reviewers. Track Changes should be enabled so any

8 C lick o pen updaies made on the document will be viewed by the intenal reviewers'
. Louis Del Rosario .
Note: If you are opening Tt e i e T N T 0 A Y
I [ Contract Documents (Read Only) sl
the Contract Document
gl (% Price list v
within the browser (e .g. « To propose document changes, edit and save all required documents locally.
I t t E I Ed ) EN SoOwW v Add it as an attachment when you submit your Counter Proposal or Review.
nternet £xplorer, ge),
there may be a Security

pop-up displayed, click ®
Allow.

» Wiew the documents on the left.

What do you want to do with
From: s3.ariba.com

.doex finished downloading.

Xcel Energy-
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SOW - Protected View - Saved to this PC

9. Once the downloaded
document is opened,
click Enable Editing
in the MS Word
document to review
and perform updates.

10. Click Yes. Z)/ XcelEnergy*

File Home Insert Design Layout References Mailings Review View Help £ search

@ PROTECTED VIEW Be careful—files fram the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

Scope of Work

Issued To:

By:

Agreement Number:

Effective Date:

Mheiieaiilt Wi x

I Th dosrumant Mllﬁﬂu e B ot T (D yom wand [ upads th Tk i Gl doqumsnt!
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11. Review the document
and redline as needed
with updates and
comments directly on
the document.

Note: As a supplier, you
should NOT accept or
reject any changes directly
from MS Word. This will
be done by Xcel Energy
internal reviewers. Track
Changes should be
enabled so any updates
made on the document will
be viewed by the internal
reviewers.

AutoSave (@ off)

File Home Insert

E‘/bc Thesaurus

Spelling & = yyorq Count
Grammar

Proofing

Del Rosario, Louise (DR

Design Layout References evie View Help

A B B

Read Check Language | Comments | Tracking | Accept Compare
Aloud | Accessibil = - ~ OB <

£ Search

Protect Ink Resume

| 1% Share ‘ ‘ 2 Comments

Speech | Accessibility | Changes Compare

<D Notset

Unrestricted Confidential  ~| Highly Confidential ~ Restricted -

@ XcelEnergy*

Scope of Work

Issued To:
XPRS LLC
By:
Northern States Power Company, a Minnesota
corporation, d/b/a Xcel Energy

1
Page 1of2 233 words

T Focus
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12. Once all necessary
redlines have been
made and the
document has been
saved, go back to the
Ariba Network task
details page and click
Create Counter
Proposal button. This
will redirect you to
another screen to
complete the task

TSK129851028 Negotiate with Supplier Round 1: Awaiting Response(s) (0
This task allows you to capture the negotiation between Xcel Energy and the supplier and captures all comments.

Praject Owners Instructions

1. Select the supplier who will review the documents

2 Specify a Due Date and enter any Comments

3. Submit negotiation task

4_Create a new round for internal reviewers based on the red-lined clauses (For Supplier Paper, Legal and Sourcing Director must be added as reviewer)

5. Mark Task Complete for each round of internal review.

SuppliersiReviewers Instructions

Note: Rather than opening the attached dogument in the email nofification, the supplier should dlick ‘Click Here to first log into the Ariba Network and begin the redining process from
the system. Any redlined documents will have to be uploaded in the Negotiation Task within Ariba Network *

1.Downlead the Documents inside the folder.
2 Review the Document
3.To accept the Proposed Agreement select Accept Proposal (within Ariba)

4To propose document changes, edit and save all required documents locally. Add it as an attachment when you submit your Counter Proposal

Note: As a supplier, you should NOT accept or reject any changes directly from MS Word. This will be done by Xcel Energy intfernal reviewers. Track Changes should be enabled so any
updates made on the document will be viewed by the infemal reviewers'

Louis Del Rosario
Test ©One or more documents have been submitted for your review. You have the

foll tions:
[ Contract Documents (Read Only) Foine o,

+ View the documents on the left.
(2 Price list v
= To propose document change:
Add it as an attachment whef

Create Counter Proposal

d save all required documents locally.

(% sow v it your Counter Proposal or Review.

If no redlines were made,
the supplier can also

choose ‘Accept Proposal =

13. In creating a Counter
Proposal, the supplier
will be asked to upload
the redlined Contract
Document(s). In the
Document section,
click Choose File
button to upload the
updated document or
drag it on the Or drop
file here box.

Note: If there are
additional documents the
supplier would like to
communicate with Xcel
Energy, they can click on
‘Add attachment’ before
completing the Negotiation
Task.

14. Click OK.

Counter Proposal

Enter a comment message and. if necessary. set the Access Control for this comment. You can also add decument attachments to support your comment. To add a

L = [—sae— [ —fou— =

Countered

Access Control: v ] ®

Document Attach Revised Document

[ contract Documents

Choose File | No file chosen

B2 piEEE Ordropiiehere """ """ """ 77%
Choose File | No file chosen
@ sow Bamiadne ~  — mommmmmmmmen 1

i it S L 4

Additional Attachments.

No items

[ Delete ] l Add attachment

@ Xcel Energy-
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Note: 10 CFR Part 810
restrictions apply to
Nuclear activities.

Create an SAP Ariba Network Account

In order to complete the negotiation process within SAP Ariba Network, the supplier will be required to
have an account set up with the SAP Ariba Network

Step Screenshot

1. The Xcel Energy
Sou I'Cing Professional Register as a supplier with Xcel Energy - TEST
will initiate activities
within SAP Ariba

which will require Louis Del Rosario has invited you to register to become a supplier with Xcel Energy - TEST. Start
by creating an account with Ariba Metwork. It's free.

Hella!

supplier's

participation. Click the Xcel Energy - TEST uses Ariba Network to manage its sourcing and procurement activities and
Click Here link to to collaborgga with suppliers. If TRAINING TEST SUPPLIER already has an account with Ariba
register with your username and password.

Click Here fo create account now

Note: The image on the
right is a sample email
notification sent out to the
supplier to register with
Xcel Energy.

SAP Ariba Proposals and Questionnaires

2. If you do not have an
already existing
account with SAP
Ariba Network, click
Sign up.

Welcome, Louise Del Rosario

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Xcel Energy - TEST on SAP Ariba.

Xcel Energy - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by Xcel Energy - TEST]

Already have an account?

@ Xcel Energy-
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3. You will be redirected to i

. . , SAP Arba Proposals and Questionnaires
create your organization’s 3
prOfI|e. Cel"taln |nformat|0n Create account Create account and continue
may pre-pOpU Iate, First, create an SAP Ariba supplier account, then complete questionnaires required by Xcel Energy -
however, you should TEST.
review and make any
necessary updates on the Company information

profile page displayed to
the rlg ht. s a required field

TST TRAINING SUPPLIER J

Company Name: *

t yfpur company has more than
onfloffice. enter the main office
adffress. You can enter more

United States [USA] -

4. Update the fields under e i
‘Company Information’. Accress | 123 et

Line 2

‘ Line 3

City:+ ‘ Bel

State: *

California [US-CA] ~

Zip ‘ 90210 ‘

User account information
* Indicates a required field

- : SAP Ariba Privacy
Name:* | Louise Del Rosario Statement

User account information

5. Populate and/or update
the fields under ‘User e * Indicates 3 requirad field
account information’. Taiing || v |

Name:*

et |

[] wes ot s myssman

Note: The email address
used must be valid.

Must be in email format(e. £ jonn@newco.com) ()
Usemame " test-abetraining@dummy.com | 4

Passwords must contain a minimum of eight characters including upper and

Password ‘ lower case leters, numeric digits, and special characters. ()

The language used when Ariba sends you configurable nofifications. This is
Language: | English e
guag ‘ 2 ¥ different than your web b

Customers may send you their orders through Ariba Network. To send orders
to multiple contacts in your erganization, create a distribution list and enter
e email address here. You can change this anytime

fEmail orders to:* ‘ m.v.del rosario@aceenture.com |

. Tell us more about your business
6. Populate the fields
under ‘Tell us more about i vl S GO | raek Prluc and Sanics Cowgins > m

yOUr bUSIneSS SeCtlon : Ship-to or Service Locations:* | Enfer Ship-to or Service Location | Add “té e

7A TO populate the TaxID: | Optional Entell your nine-cigit Company Tax ID rumber.

Product and Service —— T

DUNS Number:

Categories field, click its
corresponding Browse
button.
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AP~ Ariba Proposals and Questionnaires

7B. On the first (1) box,
search the high level
product and service

Categorles of you r 3‘:2&!‘?5&?%@22 service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category. Click OK
com pa ny a nd Cl |Ck th e Browse Product and Service Didn't find what you were looking for? Try Search s

arrow ( > ) to d |Sp|ay |tS I Agvfcmmral & Fishing Mac\r\mery > uilding Construction & Maintenance

Product and Service Category Selection

Search Browse

Carpentry > = Rough carpentry €]
Services >

Coating and caulking and Windows or door or fixture ®
weather and water and installation
fireproofing >

~

|0Wer Ievel Categorles‘ R General Building Construction >
>

Maintenance Services >

Repeat this step on the 2 Bl 5 5 | eonertewore > v
bOX. Clesring Suppliss > Electrical services > @
Computer Hardware, Software & HooaEEEnAcE & @
Telecom > Interior finishing > @

7C. On the third (3") box,
you have the option to el
either display a more
specific product and
service category by
clicking the arrow (> ) or
click the plus ( + ) icon to
select it.

D Concrete work (View)
D Coating and caulking and weather and water and fireproofing (View)

D Carpentry (View)

7D. Perform this step if
you click the arrow ( > ) on
the third (3) box. On the
fourth (4') box, click the
plus ( +) icon to select the
product and service
category.

7E. Once done, click OK.

i Tell us more about your business
8A. To populate the Ship-
to or Service Locations Product and Senice Categores:* | Entor Product and Serice Catogores [ haaJoor sronee
field, click its ) e e—

Correspondlng Browse Enter Ship-to or Service Location ‘ Add -0l
button. [ = ] 8A
| Enter your nine-digit Company Tax

1D number.

Ship-to or Service Locations:*

Tax ID: ‘ Optional

Enter the nine-digit number issued
by Dun & Bradstreet. By default, DUNS
number is appended with “T" in test

DUNS Number: ‘ Optional

account. (i)

Aviba will make your company profile, which incluces the basic company information, available for new business eppertunities to ether companies. If you want to
hide your company profile, you can o so anytime by editing the profile visibility settings on the Company Profile page after you have firished your registration

By clicking the Creste account and continue button, you expressly acknowledge and give consent to Aribe for your data entered into this system to be transferred
outside the European Union, Russian Federation or other jurisdiction where you are located to Ariba and the computer systems on which the Ariba services are
hosted (lacated in various data centers globally), in accordance with the Ariba Privacy Statement, the Terms of Use, and applicable law.

You have the right to access and modify your persanal dats from within the application, by contacting the Ariba sdministrator within your organization or Ariba, Inc.
This consent shall be in effect from the moment it has been granted and may be revoked by prior written notice to Ariba. If you are a Russian citizen residing within
the Russian Federation, You also expressly cenfirm that any of your personal data entered or modified in the system has previously been captured by your
organization in a separate data repository residing within the Russian federation

[ ] 1 have read and agree to the Tems o Lse

l:‘ I have read and agree to the SAP Ariba Privacy Statement

Create account and continue

Xcel Energy-
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DEAL &

Decommission Emptoris — Ariba Launch

8B. Select the territories
that your company serves.
If your company offers
global coverage, choose
Global and proceed to
step 8F. If not, proceed on
step 8C.

8C. If you choose Select
Ship-to or Service
Locations, search on the
first (15t) box the region
your company serves and
click the arrow ( > ) to
display its country.

8D. On the second (2M)
box, you have the option
to click the arrow (> ) to
display the states or
provinces of the selected
country or click the plus ( +
) icon to add the country.

8E. On the third (3") box,
click the plus ( + ) icon of
the provinces or states
you want to add.

8F. Once done, click OK.

AP~ Ariba Proposals and Questionnaires

Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global

North America > United States > Alabama

Central America > Bermuda Alaska

South America > Canada >

The Caribbean > Greenland Arizona

Northem Europe > Mexico > Arkansas

Westem Europe > saint Pierre and Miguelon California

[CRCHCHCHCNC)

Eastern Europe > All of the above: Colorado

Cantral Eurane > Fonnactiont

American Samoa

[CRCHCHCHCRCNC)

»

My Selections (1)

Q united states Remove

8F

9. Click the checkboxes
once you have read and
agree to the Terms of
Use and SAP Ariba
Privacy Statement.

10. Click Create account
and continue.

Tell us more about your business

Product and Service Categories:* -or- Browse

Enter Product and Service Categories | Add

Corpentry X | Coating and caulking and weath... X Concrete work X%

-or- Browse

Ship-to or Service Locations:* | I Add

Enter Ship-to or Senvice Location

United States

| Enter your nine-digit Company Tax

Optional
e ‘ " 1D number.

Enter the nine-digit number issued
by Dun & B

DUNS Number. ‘ Optional

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies. If you wiant to
hig your company profile, you can do o anytime by editing the profile visibilty settings on the Company Profile page after you have finished your registration.
By clicking the Create account and continue button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be transferred
outside the Eurpesn Union, Russian Federation or other [urisdiction where you are located to Ariba and the computer systems on which the Arib services are
hosted (located in various data centers globally), in sccordance with the Ariba Privacy Statement, the Terms of Use, and applicable law

You have the right to access and modiy your personal data from within the application, by contacting the Ariba administrator within your orgsnization or Ariba, Inc.
This consent shall be in effect from the moment it has been granted and may be revoked by prior written notice to Aribs. If you sre & Russian citizen residing within
the Russian Federation, You also expressly confir that any of ¥ data entered or modlified in the system has previously been captured by your
organization in a separate data reposfiory residing within the Ry

@ | have read and agree 10 the Terms of Use

@ | have read and agree 10 the SAP Ariba Priva

Create account and continue
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